SENDING ‘AROUND THE BLOCK’ NEWSLETTER

Click on “All Libraries’ dropdown menu at top left
Select ‘My Library’

This will hide all of the Windermere Templates and
only list your current and personal projects and
building blocks.

To access Around the Block Newsletter template
and other office eblasts Click on ‘Shared With Me’

(_ search Templates ...

Building Blocks
() ATB Building Blocks

=, February ATB Newsletter
v & Today i

[ shared by Heidi Devereux

CLick on the green arrow to left of
‘Around the Block’

Select “Make Personal Copy’
This will put a copy into your Building Block list

Click on ‘Around the Block’ in your building blocks

You will want to save periodically by clicking
Review in upper right corner, then click My Library
each time you want to save.
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& January 2025 WMB Newsletter
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Bulk Actions

SHARE AND COPY
Publ
|, Make Personal Copy
D Create a copy in My Library

—— Recategorize
— Change the category name

4t AddTeg
Add tag to templates

4 Remove Tag
Remove tag from templates

@ Mark Published
Visible when composing

) Mark Draft
R Hehencom
BACKUP AND DELETE

Export
B> Ermios o e

] Delete
Permanently delete templates

posing

SELECTION

Shared With Me v By C
o Search Templates . )| gy Shared With Me Library
@ ¥ February ATB Newsletter Example
Building Blocks W BUILDING BLOCK
Modified: Todiay
(] Building Blg 1v Category: Building Blocks
Edit

5 February ATB Newsletter
Today

(7 Shared by Heidi Devereux 1v
£
5 January 2025 WMB Newsletter
40 days ago

Local Real Estate & C
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Save To

My Library

Shared With Me

PREVIEW AND TEST

Preview

Send Test
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SEND EMAIL

"February ATB Newsletter" Example

Save the file, then select the g [
Modified: Today

envelope icon ., Cotegory: ATS Buiing Blocks

Edit
Local Real Estate & Community Update

Select Specific People

Send To

SINGLE MA
') Specific People

MAIL MERGE - MY AUDIENCES

In‘To’ Field enter # (for tag)
then the List Name

200, My People

#Newsletter

200, My Sphere

(or whatever you
named your tag)

200, Discovered People

Close From markchavez@windermere.com v

p=, Shared With Me Library DownlCTEPPEyi

™ To #
Cc #newsletter
Mail Merge to everyogghith tag
Y~ Bec

1\ | Re Linkto other people or properties

A" ContaCtS With that tag Wi” Local Real Estate & Community Update

populate in the to list. v

WINDERMERE REAL ESTATE MO

To ensure seperate messages to each o*""‘“ &

recipient (no CC) be sure that the . ’ “

small megaphone to on the upper S ™ pv*“EAA - '
C |

right is selected! '!I

.

This is called mail merge
and will send to each

individually.
53 Reply To markchavez@windermere.com ¥

) | To gy MarkChavez @ Christopher Gobert @cwma Gamel @Joanna Chavez % Christian Pincock @ Nick Gn
Then hit send. @ Heciveere @) PoickBrooks oo Essterdey () Aeancersegure () v Duare (D) Mrcel St

o @ Dung "Nick” Lam @ James A. Fisher @ Susan Cole @ Adam Johnson @ Doug Waithaka @ Jeannie Alexander

@ Kelly Jefferies @ Sandy Karlek @ Jefirey Campbell @ Ronald Colin Sexton @ Gabriel Gonzalez

C|Oze glveS |t a feW mlnuteS i @ Kenneth Johnson @ Nicole Doyle @ Conner Cayson @ Lance Forakis @ Alicia Vega-Narez @ Barry & Patrick

befo re the ema |IS o out @ caty Ackerman - @) Kerry Mckenzie (@) Priscilla Alexis Chavez - @) Chad Duvall ) Jason Bentiey () Jacob Marquez
g e @ Lorraine Osorio @ Mati Casado e Stan Kubica e Amanda Lim-Cayson @ SALLY N MUCHAI @ Sarah Rudinoff
JUSt IN case yOU need to U< @ christopher Newcombe - () FloraFieet (@) Lynetie Thompson - (@ Mahwish chisti - @) Trinidad Sergio Ibaraguen

. Alikeh Jackson @ Hector Carlos Auffant @ Sandi Dawkins @ Claudia Groom
cancel right away. ®

... and 927 more

Re Link to other people or properties




